Checklist for filing Second Appeal under Section 19(3) of RTI Act in the

Commission.

1)

(2)

®3)

(4)

(5)

(6)
(7)

(8)

(9)

(10)

(11)

NOTE:

An index and copies of the documents referred to in the Appeal and original application
under Section 6 of RTI Act.

A certificate signed by the Appellant himself/herself stating that:-

" the matters under Appeal or Complaint has not been previously filed or pending
or decided by any of the State Information Commissioners Punjab."

( This certificate should be enclosed with 1 set only)

Copy of RTI application submitted before the PIO/APIO along with documentary proof as
regards payment of fee under the RTI Act and its posting.

Copies of all communication made with Pubic Authority / PIO, which have been referred
to in the Appeal.

The order, or decision or response, if any, from the PIO/APIO to whom the application
under the RTI Act was submitted.

Copy of First Appeal submitted before the First Appellate Authority with posting proof.

The Orders or decision or response, if any, from the First Appellate Authority against
which the Appeal is being preferred in the Commission.

Second Appeal should be sent in three sets. (Three copies of all documents except copy
of ID proof and certificate)

In the address complete Postal address including Pin Code and contact number of
Appellant, P.1.O.& First Appellate Authority should be given.

Self attested copy of any of the following documents should be enclosed with the first set
of the Appeal:-

Passport or Identity Card issued by a Govt. Deptt. or Voter Card issued by Election
Commission of India or Pan Card issued by Income Tax Deptt. or Adhar Card-Unique
Identity Card of Govt. of India or Ration Card issued by Govt. Deptt. or Driving License
etc. (According to decision of CWP-4787/11 dated 02-11-12)

Each set of Second Appeal should be page marked separately.

**The above mentioned documents should be submitted in the above said
serial order only.

**Kindly file separate Appeal case, in the case of different RTI Applications.




Checklist for filing Complaint Under Section 18 of RTI Act in the

Commission.

(1)

(2)

(3)

(4)

()

(6)

(7)

(8)

(9)

NOTE:

An index and copies of the documents referred to in the Complaint; and original
application under Section 6 of RTI Act.

A certificate signed by the Complainant himself/herself stating that:-

" the matters under Appeal or Complaint has not been previously filed or
pending or decided by any of the State Information Commissioners."

( This certificate should be enclosed with 1* set only)

Copy of RTI application submitted before the PIO/APIO along with documentary
proof as regards payment of fee under the RTI Act and its posting.

Copies of all communication made with Pubic Authority / P1O, which have been
referred to in the Complaint case.

The order or decision or response, if any, from the PIO/APIO to whom the
application under the RTI Act was submitted.

Complaint should be sent in two sets. (Two copies of all documents except copy
of ID proof and certificate)

In the address complete Postal address including Pin Code and contact number
of Complainant & P.1.O. should be given.

Self attested copy of any of the following documents should be enclosed with the first set
of the Complaint:-

Passport or Identity Card issued by a Govt. Deptt. or Voter Card issued by Election
Commission of India or Pan Card issued by Income Tax Deptt. or Adhar Card-Unique
Identity Card of Govt. of India or Ration Card issued by Govt. Deptt. or Driving License
etc. (According to decision of CWP-4787/11 dated 02-11-12)

Each set of Complaint should be page marked separately.

**The above mentioned documents should be submitted in the above said
serial order only.

*>*Kindly file separate Complaint case in the case of different RTI
Applications.
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